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I. Intfroduction

-

This document explains the basic operation for Login to FTS system.

Refer HELP screen after Login for more information.

&

CASE
“Tarou” sends file to “"Hanako™.

When Tarou sends file fo Hanako, Tarou has to login FTS system and agree with the
“FTS Online File Transfer Service User Policy” first of all.

Tarou Hanako

User Guest




I. Loginto FIS

1. "Login"” screen is shown as follows.
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o Accounts will get locked out after 5 times attempt of failed logins.

2. Enter your e-mail address (@) and password (@) .

If your authority is “user”, use your registered ID and Password.

If your authority is *Guest”, your ID and Password would be sent by E-MAIL.

|

< [ @®e-mail address ]

4 ]

&, | Password _[ @Password }

S

2 reload

Word Verification

) Login

Reset Password




3. Enter 3 characters which is shown in image authentication character strings area (®)

into the input area (@) .

When the character strings are hard to distinguish, click “reload” button so that new
image authentication character strings are displayed again.
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4. Click “Login” button (®) .

“FTS Online File Transfer Service User Policy” screen is shown as follows.

;'é FTS Online File Transfer Service User Policy

2014/05/27

Stanley Electric Co., Ltd (hereinafter referred to as “our company) shall provide the FTS Online

File Transfer Service (hereinafter referred to as “the service™) to the users of our company (hereinafter
referred to as “the in-house users”) and our suppliers who need to exchange electronic data with our
company and have been regi via the aclivation process (| referred to the “guest users”)

in accordance with “FTS Online Transfer Service User Policy” (hereinafter referred to as “the agreement”).
The users are required to agree to the terms of this agreement as a service provision condition.

1. Service usage range

This service can be used o exchange electronic daia between in-house users or between in-house users and
guest users.

In principle, the electronic data cannot be exchanged between the guest users.

Moreover, a guest user can transfer the online files only to an in-house user who has transferred the

data to the guest user

II. Scope of FTS Online File Transfer Service User Policy

In addition to the text of this agreement, those shown below specified by our company separately
{hereinafter referred to as “notification regarding the use of FTS") shall have the same effect as
this agreement and applied to the use of FTS:

1. Rules for use of “FTS” to be notified on “FTS" website such as “Usage instruction®,
“Notice", “Manual®, etc. regardless of the fitle v
2_In addition to the above, the notices displayed as needed on “FTS" website regarding the use of




5. Agree with the policy
Scroll down with the scroll bar (®) shown at right side of the screen, then you see the

“agree” button (®) at the bottom of user policy description.

Read the User policy closely and then click “agree” button.

Before our company provides this service to the guest users, they are required, in principle, to enter

into a contract with our company regarding the use of technical information or a similar agreement which
iz regarded as the equivalent to the contract by the Legal Affairs Section (hereinafter referred as “the
contract regarding the use of technical information™).

When a user needs to use this service but has not made a contract regarding the use of technical
information with our company, the user is required to agres to the following:

1. The user shall not disclose or reveal the information and data obtained using this service to
unauthorized people without the permission of our company.

Moreover, the user shall use the data obtained only for the intended purposes.

2. Even if a system frouble occurs resulfing in the delay in data transmission and reception or

inability to receive or fransmit data and, as a result, damages are incurred, our company shall not be

held liable for such damages.

Moreover, each user shall manage the user 1D and passwords on its own responsibility and pay sufficient
attention to security 50 as not to allow an unauthorized person to use the 1D or disclose the passwords

to a third party.

If damages are incurred due to the unauthorized use by a third party regardless whether such act is
intentional or negligent, we shall not be held liable for such damages.

3. When a user uses this service to exchange the technical data with an in-house user of our company
continuously or iterafively, our company urges the user, through the person in charge of our company, to
make a contract regarding the use of technical information_

If a user uses this service continuously or iteratively without making such a contract, we may stop the -

provision of this service to the user until it enters into the confract @

@ - 1 v agree @ disagree with the above confidentiality obligation.

Note:
Violation of the above confidentiality obligation may be subject to punishment under law. v

“Inbox" screen will be shown as follows.

&a Inbox

keyword SentDate ~ Reset

Showing 0 records out of 0 total, starting on record 0, ending on 0

Select all

O Actions SentDate ~ From Subject Numbers / Tsize State FileExpDate

Hateh Delete[v| Submit




